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REP300-AR Accounts Receivable Reports 

Course Overview 
The REP300-AR course covers the delivered GEARS reports that are expected to be the most useful to manage Accounts Receivable activity at the 

Judiciary.   The course includes an explanation of the report or how it is used, the navigation to the report in GEARS, and the Run Control record that 

is used to initiate the report or inquiry.  Report output will be reviewed in class. 
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OTC Reports - Summary 

Report Name Report ID Menu Path Purpose 

Invoice Status Change Report BIIVCSTS Billing>Maintain Bills>Change Status of Bills Lists all Bills where Status has been changed from New to Ready.  

Load GL Accounting Entries BILDGL01 
Billing>Generate Invoices>Non-Consolidated>Single 
Action Invoice  

Lists the accounting entries for each invoice produced within that 
run of the invoice process. 

Load AR Pending Items BILDAR01 

Billing>Generate Invoices>Non-Consolidated>Single 
Action Invoice  
Billing>Generate Invoices>Reproduce 
Reports>Pending AR Items 

Lists the invoices which will be loaded to AR after Receivables 
Update is run. 

FAR Report AOCARR01 
Billing>Interface Transactions>AOC Bill Funds 
Allocation Report 

Summarized all BUS transaction by PCA and Object for a given Z-
Date. 

Invoice Register by Invoice 
Number/Customer BIIVC002 Billing>Generate Invoices>Reports>Invoice Register Would only be run for Bad Check Credit Bills 

Aging Detail By Business Unit AR30003 
AR>Receivables Analysis>Aging>Aging Detail By Unit 
Report Aging for each customer item within a Business Unit 

Aging Summary By Business Unit AR30004 
AR>Receivables Analysis>Aging>Aging Summary By 
Unit Report Aging Summary for each Customer within a Business Unit 

Customers By Unit AR31002 
AR>Customer Accounts>Customer 
Reports>Customers By Unit 

List all customers in AR for a given Business Unit. Regardless 
whether they have open or closed balances. 

AR Business Unit Activity Report AR6001 
AR>Receivables Analysis>Receivables 
Reports>Business Unit Activity List summarized transactions for a business unit for a given date. 
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Proforma Invoice   Billing>Maintain Bills>Standard Billing For printing a hard copy invoice to be sent to the Local Customer. 

Payment Summary AR2003 AR>Payments>Reports>Payment Summary 
Lists summary by customer for payments by BU over a given date 
range. 

Payment Detail AR2002 AR>Payments>Reports>Payment Detail Lists all payment detail by BU over a given date range. 

Deposit Control By Entry Date AR2001 AR>Payments>Reports>Deposit Control By Entry Date List detail deposit information by BU over a given date range. 
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AR31002 - Customers By Unit Report 
 

Purpose: List all customers in AR for a given Business Unit. Regardless whether they have open or closed balances. 

Navigation: AR>Customer Accounts>Customer Reports>Customers By Unit 

Sample Run Control: 

 



 

                  Training Guide 
 REP300-AR Reports  

 

7 
 

Sample Report Output: 
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AR6001 - Business Unit Activity Report 

 

Purpose:  List summarized transactions for a business unit for a given date. 

Navigation:  AR>Receivables Analysis>Receivables Reports>Business Unit Activity 

Sample Run Control: 
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Sample Report Output: 
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AR2003 - Payment Summary Report 

 

Purpose:  Lists summary by customer for payments by BU over a given date range. 

Navigation:  AR>Payments>Reports>Payment Summary 

Sample Run Control: 
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Sample Report Output: 
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AR2002 - Payment Detail Report 

 

Purpose:  Lists all payment detail by BU over a given date range. 

Navigation:  AR>Payments>Reports>Payment Detail 

Sample Run Control: 
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Sample Report Output: 
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AR2001 - Deposit Control by Entry Date 

 

Purpose:  List detail deposit information by BU over a given date range. 

Navigation:  AR>Payments>Reports>Deposit Control By Entry Date 

Sample Run Control: 
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Sample Report Output: 
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AR30004 - Aging Summary By Unit 
 

Purpose:  Aging Summary for each Customer within a Business Unit. 

Navigation:  AR>Receivables Analysis>Aging>Aging Summary By Unit Report 

Sample Run Control: 
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Sample Report Output: 
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AR30003 - Aging Detail By Business Unit 

 

Purpose:  Aging for each customer item within a Business Unit 

Navigation:  AR>Receivables Analysis>Aging>Aging Detail By Unit Report 

Sample Run Control: 
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Sample Report Output: 
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BIIVC002 - Invoice Register 

 

Purpose:  Would only be run for Bad Check Credit Bills 

Navigation:  Billing>Generate Invoices>Reports>Invoice Register 

Sample Run Control: 
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BILDAR01 – AR Pending Item Report 

 

Purpose:  Lists the invoices which will be loaded to AR after Receivables Update is run. 

Navigation: Billing>Generate Invoices>Non-Consolidated>Single Action Invoice  

Billing>Generate Invoices>Reproduce Reports>Pending AR Items 

Sample Run Control: 
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AOCARR01 - FAR Report 

 

Purpose:  Summarized all BUS transaction by PCA and Object for a given Z-Date. 

Navigation: Billing>Interface Transactions>AOC Bill Funds Allocation Report 

Sample Run Control: 
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Sample Report Output: 
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BIIVCSTS – Invoice Status Change Report 

 

Purpose:  Lists all Bills where Status has been changed from New to Ready.  

Navigation:  Billing>Maintain Bills>Change Status of Bills 

Sample Run Control: 
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Sample Report Output: 
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BILDGL01 – Load GL Accounting Entries 

 

Purpose: Lists the accounting entries for each invoice produced within that run of the invoice process. 

Navigation:  Billing>Generate Invoices>Non-Consolidated>Single Action Invoice 

Sample Run Control: 
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Proforma Invoice 

 

Purpose: For printing a hard copy invoice to be sent to the Local Customer. 

Navigation:  Billing>Maintain Bills>Standard Billing 

Sample Run Control: 
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Course Summary 

Congratulations! 

 

You have successfully completed the REP300-Accounts Receivable Reports course. In this course, you have learned how to: 

 Generate and review various Accounts Receivable Reports 

We hope that you found this class informative, interactive, and fun. Check out other GEARS training courses, available on the GEARS website at 

http://courtnet/gears/index.html (http://courtnet/gears/index.html). 

We are always looking for opportunities to improve our courses. If you have ideas on improving this course please share your feedback by sending us an email at 

gearstraining@mdcourts.gov (mailto:gears@mdcourts.gov). 
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